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I. O6mmne nonokenus

L.1. Tlonoxenne o6 apxuse MBJOY Ne3 «bepéska» c¢. Tapamaii paspaGorano B
COOTBETCTBMH € IMPUMEPHBIM TOJNOKEHHEM 00 apXHBE OPraHH3AlMH, YTBEPKASHHBIM
npuxasom PocapxmBa o1 11.04.2018 r. No 42,

1.2. Apxus MBJIOY Ne5 «bepéska» c. TapaHaii BbICTYITaeT HCTOYHHKOM KOMIICKTOBALUS
FOCYAAPCTBCHHBIX, MYHHLHTIAIBHBIX apXHBOB (Jlaiee- APXUB JETCKOro ¢ajia).

1.3. Apxus jerckoro cama cosgactcs Ha  [pasax CTPYKTYPHOTO  TO/pa3JIieIeH s,
OCYLICCTBIAIOMErO  XpPaHCHHE, KOMILICKTOBAHHE, YYET M UCIHOIb30BaHHE JOKYMCHTOR
ApxusHoro onna Poccniickoil (Menepauuy, IOKYMEHTOB BpeMeHHBIX (cBpie 10 ser)
CPOKOB XpaHCHHs, B TOM YHCIC IO JIMYHOMY COCTaBY, 0OpPazoBaBIIMXCH B JI@STCIBHOCTH
OpraHu3alliM, a TaKKe NOArOTOBKY MOKYMCHTOB K repeadie Ha MOCTOAHHOE XPAHEHHC B
FOCYapCTBEHHbIH  (MYyHHLMITATBHEIH) apXHB, MCTOUHHKOM KOMILIEKTOBAHHA KOTOPOTO
BBICTYIIAET JAETCKHIT aj.

1.4, ApXMB JICTCKOrO caja B CBOEHl JIeqTeHOCTH pykoBojacTeyeTcs DejlepanbHbIM 3aK0HOM
T 22.10.2004 Ne 125-03 «OG6 apxusHoM gene B Poccubickoi Qenepatny, 3aKoHaMH,
HOPMAaTHBHLIMM  NIpaBoBEIMH - aktamu  Poccniickoit ®emepaunn, cybnexkrtos Poccuiickoii
Oejepaunn B cdepe apxMBHOIO Jela M JCIONPON3BOACTBA, [PABMIAMH OpraHu3ainti
XPaHCHHs, KOMIUICKTOBAHHH. YHUCTa M HCHOJIL30BaHUA JOKYMEHTOB ApXuBHOrO (oHzA
Pocenitckolf ®enepatun u APyruxX apXuBHEIX JOKYMEHTOB B IOCYAapCTBEHHBIX oprasax,
OpraHax MeCTHOIO CaMOyYIIPaBJIEeHHA U OPraHu3armsx.

IT. CocTaB qokymMeHToRB ApXHUBa JeTCKOI0 ¢aja
2.1. ApXuB IETCKOI'O Cajla XpaHHT;

a) NOKYMEHTEI IOCTOSHHOTO W BPeMEHHBIX (CBbImIe 10 71€T) CPOKOB XPaHEHHMS, B TOM 4HCIle
AOKYMCHTEL 110 JIHYHOMY cocTaBy, oOpasosaslineca B jesteiabHoctn MBJIOY No 3
«bepéskar c. Tapanaii.

0) JIOKYMCHTBI NOCTOAHHOTO XPAHCHMSI M JOKYMEHTBI TI0 JIHYHOMY cocTaBy (omja(os)
OpraHU3alnif — NPeAECTBEHHHKOB (ITPH HATHIMH );

B) QpPXUBHBIE (DOHIBI JIMYHOTO TPOMCXOKACHUS (IPH HATHUUE):;
r) pona noib30BaHus (apxuBa) (IPH HATHIHK):

,-"1) CIIPaBOYHO- IONCKOBELIE CPe/ICTBA K JOKYMCHTAM M YYeTHRIE JOKYMCHTEI A[).‘{ HBA JIETCKOIo
caaa.

ITL. 3a1a1 ApxXuRBa JeTCKOTO caja

3.1. K 3amauam apxmBa cajia oTHOCATCS
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3.1.1. Oprauusanus xpanenus AOKYMCHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH IYHKTOM
Hactosimiero IosgoxeHns.

3.1.2. KommiekroBanue ApxuBa JIETCKOrO cajad IOKYMEHTAMI, OOpasoBaBUIMMUCH B
AearenbHoctt MBJIOY NeS «Bepéskay ¢, Tapanaii.

3.1.3. Yuer 10KyMeHTOB, HAXOSIIMXCS HA XPAHEHUH B APXHBE ACTCKOIO Caja.
3.1.4. Mcnonb3oBanne T0KyMEHTOB, HAXOISIIHXCS HA XPAHEHHH B ApXHBe JIETCKOTrO cajia.

3.1.5. lloaroroska u cBOeBpeMernnas mepeava JIOKYMEHTOB ApXuBHOro (pouga Poccuiickoii
Oeznepainn Ha MOCTOSHHOE XPaHEHHe B rOCY/1apCTBeHHbII (MYHHIHTTANBLHBIH ) apXHE.

3.1.6. Metoanueckoe pPyKOBOACTBO M KOHTPONL (DOPMHPOBAHHME M oopMIIeHHE e B
CTPYKTYPHBIX TOJPA3IEICHUAX OPraHH3alUM U CBOCBpEMEHHOi nepefaueii ux B ApXHB
JICTCKOTO caja.

IV.Dyuxinu Apxusa opranmsanmm
4.1. ApxuB /IeTCKOTO0 Caja OCYLLECTBIISET CleYIonme (QYHKLUHH:

4.1.1. Opranusyer mpueM J0KyMEHTOB MOCTOSHHOIO U BPEMEHHBIX (cBbilIe 10 meT) cpokon
XPAHEHMS, B TOM YHCIIE 110 TMYHOMY cOocTaBy, o0pa3oBaBuMxcs B geareasHoctn MBJ1OY Ne3
«bepésran ¢. Tapanait, B COOTBETCTBHH ¢ YTBEPIKICHHBIM TPAUKOM.

4.1.2. Beziet yueT OOKYMEHTOB M (JOHJIOB, HAXOISILHXCS Ha XpaHeHHH B ApXHBE ACTCKOIO
caza.

4.1.3. Tlpencraenser B rocyaapcTBeHHbIH (MYHMIMNAIBHBIN) apXUB YUCTHBIC CBEJCHHS 00
odbeme M cocraBe B ApXHBE IETCKOr0 Cajia OKYMeHTOB ApxuBHOTO (honjia Poccniickoii
Dejlepaltin W JIPyrUxX  apXUBHBIX  JOKYMEHTOB B  COOTBETCTBHH ¢ HOPAJIKOM
FOCYapeTBEHHOTO yueTa J0KyMEeHTOB ApxuBHOTO (ponaa Poceniickoii ®excpanmn,

4.1.4. CucremMaTm3npyeT W pasMellacT JOKYMEHTBI, MOCTYNAomee Ha XpaHeHue B ApPXHB
ACTCKOro casla, 00pa3oBaBLIMECs B X0/le OCYIIECTRICHHS JACSTEILHOCTH JIETCKOTO casla.

4..5. OcymecTBisgeT noArOTOBKY H MPEIACTABISCT:

a) HAa PACCMOTPEHHME H COTTAaCOBAHHE IKCIEPTHON KOMHCCHH JETCKOTO Caga OMUCH e
MOCTOSIHHOIO XPAHCHMA, BPEMEHHBIX (cBbiue 107eT) cpokos XpaHeHHs, B TOM HHCIC 110
JMIHOMY COCTaBY. 4 TAKIKE AKTHI O BBIICTCHHH K YHHUTOKEHUIO APXHBHBIX JOKYMEHTOB. He
NOAICAKALNX  XPAaHEHHIO, aKkTel 00 yTpare JOKYMCHTOB, aKThl O HEHMCITPABHMBIX
MOBPEEHUAX APXUBHBIX JIOKYMEHTOB;

0) Ha yTBepK/eHHE SKCIEPTHO- MPOBEPOYHON KOMHMCCHM (henepaabHOIo rocyIapeTBenHoOro
ApXHBa MK yIIOJTHOMOYCHHOIO opraHa HCHOJIHMTENBbHON BiacTH cydbekra Poccniickoii
Pegepaunn B cdepe apxmeHoro uena (nanee- DK apxueHOro YUpesKJIeHlsd) OMUCH e
NOCTOAHHOTO XPaHeHHsI;

B) na cornacosanne DIIK apxuBHOro yupekaenus MM rocyiapcTBEHHOTO apxuBa cybOnexTa
Poccntickoii ®enepanun (MyHHIHNATLHONO apXUBa) B CIVYAC HATCICHNS 610




COOTBCTCTBYIOIMMH TTOJIHOMOYMSIMH OITUCH JIeJ 1O JIHIHOMY CcocTaBy;

r) Ha cornacopanue D" apxuBHOIO yupekueHus win FOCY/IapCTBCHHOIO apXuBsa cyOhek]:

Poceniickoit  Dejicpaunn (MyHHLMOAILHONO  APXWBA) B Clyyae  HaleleHus
COOTBETCTBYIOUMME TIOJNHOMOUMAMHE AKThI OO YTpaTe JOKYMCHTOB, aKThI O HCHCTIPABHMMI

MOBPEMAEHUAX APXHBHBIX JIOKYMEHTOB;

n) Ha yrsepicnennie 3aseayiomei JETCKHM CaZoM OIMCH e MOCTOSIIONO XPpaHeHHs, OUHf

BPEMEHHBIX (CBbilie 10 nET) CPpOKOB XpaHEHHA, B TOM YHCHE OIHCH € [0 JIHYHOMY ¢ocTay
AKTBl O BLUISJICHHH K YHHYTOWCHHUIO APXUBHDBIX JOKYMECHTOB, HC OUICIKALIHX XPAHEHHIO, K]
00 yrpare HOKYMEHTOB, aKrhl O HEHCIIPABHMBIX HOBPEKIACHHAX APXMBHLIX JIOKYMEHTC
yTBEprEHnbIe (cornaconannsie) K mwm rocyrapersennnv apxusom cydbeira Poceiiick
Oejiepaunn  (MyHHUMITaNBHBLIM  aDXHBOM) B Clydac HA[CHCHMA Cro COOTBETCTBYKILNN
MOJTHOMOYHSIMH,

4.1.6. Opranmsyer mepejauy AOKyMeHTOB ApxuBioro douma Poccuiickoii Mejepaiin

TOCTOAHHOE XPAHCHUE B rOCYIAPCTBEHHBIH (MYHRHLIMIAILHLIL) apxun,

4.1.7. Opranusyer u IPOBOJMT KCHEPTH3Y UEHTIOCTH JOKYMEHTOR BpeMenunix (conime 10 ndr

CPOKORB XPaHEHHS, HaXOJMSIIIHUXCcs Ha XpalecHHuH B ApXI'IBE JETCKOro cana, B uensx ordo

AOKYMEHTOB 1A BKIFOMCHHs B coctaB Apxmsnoro domga Poccutickoit Mejepaiim, a taxk

BBIACHCHHUS JIOKYMEHTOB, He ITOJUICSKALINX [aNbHeiinemMy XpaHeH .

4.1.8. Tlposomut MeponpuaTHs 10 0GecneUenHIo COXPaloCTH JAOKYMEHTOB, HaNO/ALHXCH
XpaHeHHH B8 APXHBE JAETCKOT0 Cajia.

4.1.9. Oprannszyer uHOOPMUPOBAHUE PYKOBOACTBA U PAGOTHHKOB OPIAHH3ALHK O COCTABE
COJIEPYKAHNH JTOKYMEHTOR APXUBA JIETCKOTO Caja.

4.1.10. MudhopmupyeT rons3oBaTescit 110 BONPOCAM MECTOHAXOMICHIS APXHBHBIX ZOKYMCHTO
4.1.11, Opranusyer Bbigauy HOKyMEHTOB i JIe/1 JUis pabothl B 4TaibHOM (IPOCMOTPOBOM) 34
HIIH BO BPEMEHIOE [OJL30BAHHE.

4.1.12. Mcnonuser 3anpock! nojissobBareieii, sbyiaet HPXHBHBIC KONHH JOKYMEHTOB, apXxuBil
BBRITHCKHA H aPXHBHBIE CHPABKH.

4.1.13. BeseT yueT HConb30RANMs JOKYMCHTOB APXMBA JICTCKOroD cana.

4.1.14. Cospaer (o monp30saHHs ApXHUBa JACTCKOTO Caja H OPralu3yer ero HeIoib30RAHMS,

4.1.15. OcyuiecTnnaeT Be)lEHHE CIIPABOYHO~IIONCKOBBIX CPEACTB K JOKYMEHTAM APXHBA JACTCKOJO

caja.

4.1.16. Yuactsyer B paspaGoTKe AOKYMEHTOB HETCKOIO Cajia [0 BONPOCAM apXHBHOLO Jeila

ACIONPOHIBOACTRA.

4.1.17. Oxa3pIRaeT METOAHICCKYIO ITOMOIIL:

A) cnyxbe JCHONPOM3BOACTBA JETCKOIO ¢€ala B COCTABJCHHH HOMCHKIATYPhl Al
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(opmuposainm 1 opopMIeHEK [e;
B) cTpykTypHbiM Hojpasiesienusy 1 pabOTHHKAM JIETCKOrO Cajid B HOATOTOBKE JIOKYMEHTOR

lepenavuc g APXI{B-JLG‘I'KZKOI‘() cana,

V.IIpaBa ApxuBa netckoro cama

5.1. ApXHB JICTCKOTO CaJia HMEET MPaBo;
a) MPEeJOCTABNATL 3aABSAYIOLIEMY METCKHM CaioM DPCIUIOIKEHNS 110 COBEPIICHCTROBANI
OPrafHusalny xpanetus, KOMIJICKTOBRAKA, ytic'ra'n HCTIONB30BAHMS @PXHBIBIX JIOKYMEHTOB
ApXHBE JCTCKOro Cajid;

0) salpaniuBaTh B CIPYKTYPHBIX MOAPA3JEIEHHAX ACTCKOIO Cala CBEACHHS, HEOBXOAMMBIE JI

paboThl ApXHBA JICTCKOrO caja;

B) MHaparh PCKOMEHJIALAM CTPYKTYPHBIM [OAPA3AC/EHHSM OPraHH3aliiyl N0  BONMpOCap.

OTHOCHUTMMCS K KOMIICTEHIIMH APXUBA JIETCKOTO ca/a;
r) #uQOPMUPOBATE CTPYKTYPHEIE MOAPA3ICICHHS ACTCKOIO Calia 0 HEOOXOIMMMOCTH Tepeaa

JOKYMCHTOB B A}JXHB ACTCKOIO calia B COOTBETCTBHHE C YTBCPICACHIIBIM Fpa(i)H KOM.

1) NPMHUMATE YYACTHE B 3acefammsix LlenTpaisioil sKenepTHo-nposepounoit Komuccs rpi

Denepaiibiom apxusnom arenterse, K apxusroro yupexuenus.
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